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Volunteer Review Operation 
Criminal Background Checks for Recreation Coaches 

Instructions 
 
 All Saddle Brook Recreation coaches are required to submit to a criminal fingerprint background check. In order to 
comply with the ordinance you will be required to be fingerprinted at MorphoTrak.  MorphoTrak will complete a Federal 
and State background check of the applicant.  They will notify the Saddle Brook Police Department if you have ever been 
convicted of one of the disqualifying crimes enumerated in the Township’s local ordinance. All applicants who pass the 
background check will be issued an identification card with your picture that must be worn at all times while coaching.   
 
Procedure 
 

1. Go to http://njsp.org/info/pdf/092309_univform_ysb.pdf and download the Universal Fingerprinting Form.   
* Saddle Brook’s 6 character VRN# for box #7 is    B08003  (use numeric number 0 only). Box #7 must be 
completed accurately or your background check result will not be received by Saddle Brook. 

    
2. Make an appointment at HTTP://WWW.BIOAPPLICANT.COM/NJ 

 
 Refer to the Universal Fingerprinting Form for information to complete application online. 
 Information must match EXACTLY as it appears on your Universal Fingerprinting 

Form. 
 Originating Agency Number (box #1) MUST read: NJ920610Z –Youth Serving 

Organization (use number 0 only) 
 Contributor’s 6 Character VRN#  number (box #7) MUST read: B08003 (use number 0 

only)  
 When you receive your Applicant ID Number be sure to write it in the “Applicant ID No.”  box located 

in the lower left of the voucher form the form.   
 You are required to make a payment of $26.25. Your respective recreation league will reimburse this fee 

to you.  You will be reimbursed upon submitting to your respective recreation league the completed 
Universal Fingerprinting Form with your receipt from MorphoTrak attached to it. 

  *** All cancellations must be done by noon on the business day prior to your scheduled appointment or 
you will be responsible for the $11.00 cancellation fee *** 

 
3. Respond to MorphoTrak with the proper ID and voucher form.  Acceptable forms of identification are listed on 

the voucher form and the MorphoTrak website.  You will be given a receipt that must be submitted to your 
recreation league. 

 
4. MorphoTrak will process your fingerprints and the results will be sent to the Saddle Brook Police Department. 

You will be advised if you pass or fail the background check. All those that pass will be issued an ID card by the 
police department.  Those that fail can appeal by completing the New Jersey State Police Criminal History 
Record Information Release Form. 

  
Any questions may be directed to the Recreation Director, Lou Verile, or your respective recreation league 
 
 
 



Disqualifying Crimes 
 
 

2C:11- Criminal Homicide 
 Murder 
 Manslaughter 
 Death by Auto or Vessel  
 Knowingly leaving the scene of a motor vehicle accident resulting in death 
 Aiding Suicide 

 
2C:12 – Assault; Reckless Endangering; Threats 

 Assault – Aggravated and Simple 
 Knowingly leaving the scene of a motor vehicle accident resulting in serious injury 
 Endangering an Injured Victim 
 Recklessly Endangering Another Person 
 Terroristic Threats 
 Stalking 
 Disarming a Law Enforcement Officer 
 Throwing Bodily fluid at Certain Law Enforcement Officers 

 
2C:13 – Kidnapping and Related Offenses: Coercion 

 Kidnapping 
 Criminal Restraint 
 False Imprisonment 
 Interference with Custody 
 Criminal Coercion 
 Luring, Enticing Child by Various Means 
 Luring, Enticing and Adult 
 Human Trafficking 

 
2C: 14 – Sexual Offenses 

 Sexual Assault 
 Criminal Sexual Contact 
 Lewdness 
 Invasion of Privacy (example, peeping Tom) 

 
2C:15 – Robbery 

 Robbery  
 Carjacking 

 
2C:24 – Offenses Against the Family, Children and Incompetents 

 Bigamy 
 Endangering the Welfare of Children 
 Willful Nonsupport 
 Unlawful Adoptions 
 Endangering the Welfare of an Incompetent Person 
 Neglect of Elderly or Disabled Persons 
 Use of a 17-Year-Old or younger to Commit Criminal Offense 

 
 
2C:20 – Theft and Related Offenses 

 Theft by Unlawful Taking or Disposition 
 Theft by Deception 
 Theft by Extortion 
 Theft of Property Lost, Mislaid or Delivered by Mistake 
 Receiving Stolen Property 
 Fencing 
 Theft of Services 
 Theft by Failure to Make Required Disposition of Property Received 
 Unlawful Taking Means of Conveyance 
 Shoplifting 
 Leader of Organized Retail Theft Enterprise 
 Theft of Library Materials 
 Operation of Facility for Sale of Stolen Automobiles or Parts 
 Use of Juvenile in Theft of Automobiles 
 Leader of Auto Theft Trafficking Network 
 Computer Theft 
 Unauthorized Use of ATP Card or Food Stamps 

 
Narcotics offenses except for possession of marijuana under 50 grams. 
 
 
Any of the above crimes committed in another state. 

 
 
 


